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This procedure establishes the érocess for provision of tuition waivers for
College employees.

Tuition waivers are subject to an employee’s request and written approval of
the President in accordance with this procedure. Courses taken during work
hours are subject to supervisor approval. )

Employees requesting a tuition waiver must first apply for scholarship or
federal grant assistance if eligible. A tuition waiver for one course each
semester may be granted to full-time staff and faculty members who do not
receive such assistance, upon writien request to, and approval from, the
President. Interested employees must complete a “Tuition Waiver” form at least
two ( 2) weeks prior to the registration date.

With supervisor approval, employees may enroll in one course each semester
during working hours, provided however that annual leave must be taken or
howrs must be made up. Additional courses taken by an employee must be
outside of the employee’s scheduled work hours.
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